[image: image1.jpg]


United New Testament Church
Personalized ceremonies performed by Rev. Tony Scott Dowlearn II
P.O. Box 96367 Houston, TX 77213
Rev.ScottDowlearn@gmail.com     www.WeddingsByRevScott.com
Tel: 281-501-2594       Cell: 832-882-1875
WEDDING SERVICE AGREEMENT

Wedding Date:   
Time:  
Location:    
Address:      
City:        State:    Zip:      
Phone:      
                 First                    Middle                      Maiden                                                                          First                       Middle                        Last
Bride:
Groom:   
Date of Birth:     
Date of Birth:      
Address:      
Address:      
City:        State:   Zip:      
City:        State:   Zip:     
Home Phone:      
Home Phone:      
Cell Phone:      
Cell Phone:      
Email:      
Email:      
Religion:      
Religion:      
Total # in Wedding Party (please list names and roles):      
Attend Rehearsal:    FORMCHECKBOX 
  Yes (additional fee)     FORMCHECKBOX 
  No    Rehearsal Date/Time:      
Location:      
Address:      
 Phone:      
Ceremony Type:    FORMCHECKBOX 
  Religious                       FORMCHECKBOX 
  Spiritual                        FORMCHECKBOX 
  Civil (Non-Religious)
Special Request (unity candle, rose ceremony, sand ceremony, handfasting, etc.):      
Presentation of Bride and Groom (how you want to be introduced at end of ceremony):      
Will anyone be walking you down the aisle? If so, who?      
How did you hear about my services? Referred by:      
For Officiant Use:

Ceremony Readings:
Blessings:      
Prayers:      
Vows: 

Ceremony Plan (must check one):

 FORMCHECKBOX 
 Elopement: $200/$220 with guest (circle one)
 FORMCHECKBOX 
 Basic: $260
 FORMCHECKBOX 
 Classic Custom: $390
 FORMCHECKBOX 
 Premium: $600
Rehearsal (must check one):     FORMCHECKBOX 
 No Rehearsal    

 FORMCHECKBOX 
 Day-of Mini-Rehearsal: $75    FORMCHECKBOX 
 1 Hour Rehearsal: $100   FORMCHECKBOX 
 Extended Rehearsal: $150
Additional Services:

Perform Blessing at Rehearsal Dinner:    FORMCHECKBOX 
  Yes        FORMCHECKBOX 
  No
Rehearsal Dinner Site:      
Address:      
 Phone:      
Perform Blessing at Reception:    FORMCHECKBOX 
  Yes        FORMCHECKBOX 
  No

Reception Site:      
Address:      
 Phone:      
 FORMCHECKBOX 
 Short Notice Convenience Fee: $100
  FORMCHECKBOX 
  Extra Hour of Time (may not include rehearsal): $50

 FORMCHECKBOX 
  Exclusive Booking Rights for Entire Day (up to 8 hours total time, may include rehearsal):  $200
 FORMCHECKBOX 
  Travel Fee: $.75x     =$     
 FORMCHECKBOX 
  Keepsake Copy of the Wedding Ceremony: $5             
 FORMCHECKBOX 
  Keepsake Certificate and Presenter: $50
 FORMCHECKBOX 
  Hotel accommodations required

PARTIES MUST SECURE AND PRESENT VALID LICENSE 72 HOURS BEFORE CEREMONY IS PERFORMED

Fees are based upon amount of service time provided.  If services go beyond the above outlined details (i.e. extensive phone calls or email communication, or delays with start of ceremony), additional fees will be assessed accordingly at the rate of $50 per hour. 

RESERVATIONS/RETAINER FEES:  Retainer of 50% of entire ceremony cost MUST be paid in advance and is required, along with this signed contract, to book a date and time. RETAINER FEES ARE NOT REFUNDABLE should the wedding be cancelled for any reason. Should reservations be cancelled with 21 days or less remaining before reserved date, payment in full is required to avoid legal action. Payment in full in the form of cash or cashier’s check is due two weeks prior to ceremony date. If you need to make partial payments, you may do so as long as you have paid in full two weeks prior to ceremony date. Reservations made with 21 days or less remaining until the wedding require a 100% non-refundable payment. There is a $45 return check fee on all returned checks.
Mail and make retainer fee payable to:  Tony Scott Dowlearn II, P.O. Box 96367 Houston, TX 77213
You will receive an email acknowledging the receipt of the retainer fee and confirming your date and time booking. 
A copy of this document in its entirety will be returned to you by First Class Mail within 5 business days.

REFUSAL:  I reserve to right to refuse any request for a reservation and I further reserve the right to refuse to perform any service that I am not comfortable with, even though a reservation was accepted. If a wedding service that has been reserved is not performed, then a refund shall be due in the same form received.

LATE FEES: I will charge an additional $50 per half hour if I have to wait more than 30 minutes past the scheduled starting time. My ability to wait more than 30 minutes will be solely at my discretion. I may waive the late charge, at my discretion. No refund will be given if I am not able to perform the ceremony because of any delays within the stipulated time period.

TRAVEL AND EXPENSES: Any travel of over 20 miles or more than 30 minutes (one way) from my home address shall be charged at 75 cents per mile (round trip). Mileage and/or travel time are determined by using Mapquest.com. All toll expenses are also the responsibility of the client. Additional travel expenses may include a one- or two-night hotel stay, if the rehearsal and/or wedding are more than 100 miles away. These details MUST be discussed prior to signing of contract. (Hotel accommodations are required for any of the following conditions:  a) If the wedding is before 11 a.m. and more than 50 miles away for the night before the wedding; b) If the wedding is after 6:30 p.m. and more than 50 miles away for the night after the wedding; c) If the wedding is more than 50  miles and service is requested for rehearsal the night before the wedding.) All travel expenses should be included in the total ceremony cost and need to be paid prior to the ceremony.
OFFICIANT RESPONSIBILITIES: I agree to perform all services as outlined in this contract in a timely and professional manner, including filing the marriage license with the appropriate authority. 

Please PRINT then sign and mail this form in its entirety to the address listed at the top of the contract. Should you have any questions please email me at Rev.ScottDowlearn@gmail.com or call 832-882-1875.

Congratulations on your engagement! 

Total Fees: $
Required Deposit: $
Balance Due: $
Due Date: 
Please note the above amount does not include any additional gratuity. If you would like a receipt for any gratuity please feel free to ask Rev. Scott.
I hereby agree to the terms and conditions as outlined in this contract.

Signature of Responsible Party:

Printed:

Date:

Accepted by Minister:

Printed: Reverend Tony Scott Dowlearn II                      

Date:

